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Community Events & Facilities Coordinator

We have an opportunity for a Community Events & Facilities
Coordinator to join our team. You can apply for this combined role on a
full-time basis or separately on a part-time basis. You will be the first point
of contact, interfacing with all internal and external customers relating to
Events and/or Maintenance Requests.

Duties include but are not limited to:

Assist the Vice President for Planning to manage annual community
events

Develop detailed proposals for events (e.g. timelines, venues, suppliers,
legal obligations, staffing and budgets)

Assist the Vice President Internal affairs to manage the Community
Centre as required

Respond to reported maintenance issues and coordinate efficient and
effective responses

Seek funding/grants to sustain the roles

Skills & Experience

Experience in events and/or facilities management

Attention to detail, strong organisational and presentation skills
Intermediate use of the Microsoft Office Suite

Ability to self-manage and self-motivate

Excellent written and verbal communication skills in both Vietnamese and
English

Flexibility with an ability to work out of hours as required

Current Australian Driver’s Licence

You must have the right to live and work in South Australia to apply for this
job.

Email your resume and cover letter outlining your suitability for the role to
Miss Phung Ho (phung.ho@sa.vnca.org.au).

Closing Date: Friday 17 April 2020 at 11:59pm.

Thu G&i Phu Huynh ctia Bd Trudéng Giao Duc Nam Uc

Kinh g&i quy phu huynh hoc sinh,

bai dich COVID-19 da mang dén du th( van dé cho tat ca chdng ta - tir ti'ng ca nhan, gia dinh dén
ca cong dong.

B0 Gido-duc rat hanh dién khi quy thay c6 cung ban gidm hiéu cac truGng da (ng pho mét cach thich
déng. Méc cho nhiing lo I&ng, uu tu cd nhan ma ai ai trong ching ta cling déu cé trong hoan canh
nay, quy thay c6 van luén dat chuyén hoc van ctia cac em hoc sinh Ién hang dau.

Trudng 16p cho cac cdp I6n nhd déu la nhitng dich vu thiét yéu. Theo hudéng dn tir cac o quan y-
té cong-cong thi tinh hinh van an toan cho cac truGng hoc, mau giao va sd au ti€p tuc ma ctra.

BO Gido-duc sé ti€p tuc tudn theo cac dé nghi tir cic chuyén gia y-t& - nhat 13 nhitng hudng dan vé
gitt gin khoang cach trong sinh hoat xa hoi, vé sinh trong I6p hoc va ngoai san chai. Trong Itc ching
toi ti€p tuc diéu hgp cac chuong trinh giang day pham chat, thi siic khée va an nguy cla cac em hoc
sinh, quy thay cd, ban gidm hiéu, ca tap thé gido duc ndi chung van 3 uu tién hang dau cta Bd.
Trong khi nhigu ngudi trong chiing ta & nha dé gidm thiéu su’ phat tan cla vi khun, thi B6 Gido-duc
chuing t6i khong ngling lam viéc.

Lam sao dé cac em hoc sinh van tiép tuc viéc hoc hanh hitu hiéu hién van Ia muc tiéu chinh yéu cia
Bd. Quy thay ¢, ban gidm hiéu dang hét stic ¢8 tim ra nhitng phuang cach khéc dé ho trd gia dinh
cac em hoc sinh trong hoan canh dac biét hién gig.

Tuan trudc, Bd da cho phd bién chuong trinh "Our Learning SA" - mét trang mang véi hang tram tai
liéu va phuang tién gido duc dé gilip cac em hoc sinh cé thé tiép tuc viéc hoc tai nha. Noi day, con
c6 nhitng chuong trinh gido duc cé phdm chét cao clia dai ABC nita. BO sé tiép tuc phat trién va bd
sung dich vu nay - www.ourlearning.sa.edu.au

Ngoai ra, trang con c6 nhitng huéng dan cho ca gia dinh, bao gdm nhiing chl d& nhu:

- slra soan moi trudng hoc tap

- lam sao d& con em minh vui va khoe trong lic hoc tap tai nha

- doc sach vdi con cai

- slra soan cho phugng cach hoc truc tuyén

- giai thich v&i con em vé COVID-19

Hién tai, viéc chuan bj cho phudng céch day hoc tir xa chua dugc dong bd & tat ca cac trudng. Thém
vao dd, ching téi cling biét rang khéng phai em hoc sinh nao ciing cé may dién toan hay internet tai
nha.

Trong tuan nay, cac em hoc sinh dugc cho nghi hoc 4 ngay, dé& thay cb danh thdi gian d6 ma chuin
bi cho cac em tiép tuc hoc tap 4 tai nha.

B s& tao diéu kién cho tat ca gido vién déu c6 thé day cac I8p clia minh qua internet, va dang nghién
clru céch thirc dé tat ca cac em hoc sinh chua c6 may dién toan hodc internet déu cé thé tham gia
céc 18p hoc truc tuyén nay. Song song, quy gido vién ciing dang slra soan cac bai hoc in sdn dé c6
thé& g6i dén cac em hoc sinh nao can.

Néu can biét thém tin tic hay gilp da, xin lién lac véi thay cb clia con em quy Vvi.

Kinh thu

BO-trudng BO Gido-duc

Dan-biéu John Gardner
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